HUONG DAN KY SO FILE TAI LIEU PDF
I. Tai phan mém Ky so offline va cai dat
Budc 1. Mé trinh duyét website va vao link sau dé tai phan mém ky s6 offline duoc

cung cap boi Ban co Yéu Chinh phu: https:/fs2.ca.gov.vn/api/get/fb561a67-c315-40c0-
947a-d0ac58a8007a-1617088348083

Budc 2. Mo tép file nén va chon file c6 tén “vSignPdfSetup.msi” nhu trong hinh dé cai
dat.

M 1617088348083 (2).zip (evaluation copy)

File Commands Tools Favorites Options Help

BE@EOme \0© 0 8 =

Add  ExtractTo  Test View Delete Find Wizard Info VirusScan  Commen t SFX

+ |m 1617088348083 (2).zip\wSignPDF_3.1.8 - ZIP archive, unpacked size 65.414.744 bytes

Name Size Packed Type Modified CRC32
> File folder
MS Office 2007 Save as PDF or XPS File folder 6/22/2020 10:1...

dotnetfx File folder 6/22/2020 10:1...

5, vSignPdfSetup.msi 12.288.000 10.691.490 Windows Installer ... DE36D504
2] HuongdansD.pdf 764.600 728.612 Foxit PDF Reader.. 9/4/20181:11 ..  2494494D

=59 Selected 12.282.000 bytes in 1 file Total 2 folders and 13.052.600 bytes in 2 files

Budc 3. Chon “Next” nhu khoanh dé trong hinh dudi day dé bat dau thuc hién cai dat

#7 vSignPDFSetup Setup - >

Welcome to the vSignPDFSetup Setup
Wizard

Nhe thue & Bho mbt

The Setup Wizard allows you to change the way
vSignPOFSetup features are installed on your computer or to
remove it from your computer. Click Mext to continue or
Cancel to exit the Setup Wizard.

e ([ ])| conce



https://fs2.ca.gov.vn/api/get/fb561a67-c315-40c0-947a-d0ac58a8007a-1617088348083
https://fs2.ca.gov.vn/api/get/fb561a67-c315-40c0-947a-d0ac58a8007a-1617088348083

Budc 4. Tiép tuc chon “Next” nhu khoanh do trong hinh dudi day

# vSignPDFSetup Setup — *
Destination Folder
Click Mext to install to the default folder or dick Change to choose another.

Install vSignPOFSetup to:

IC:\Prngram Files (x86)\WGCAWSignPdf,

Change...

Buéc 5. Chon “Install ” dé cai dat

#7 vSignPDFSetup Setup — >

Ready to install vSignPDFSetup /

Click Install to begin the installation. Clidk Back to review or change any of your
installation settings. Click Cancel to exit the wizard.

Back Cancel




Budgc 6. Chon “Finish” dé két thic qué trinh cai dat

ﬁ whignPDFSetup Setup

/Gc A Completed the vSignPDFSetup Setup
il Wizard

Mhe thue & Bho mit

Click the Finish button to exit the Setup Wizard.

Back || Fnsh ]| | Cancel

I1. Cau hinh chix ky sb

A, D1 Véi chik ky sé ca nhan (cai dat trén may tinh c&c can bg tiép nhan, gidi quyét
TTHC, theec hién ky khi tiép nhdn, trinh cdc véin ban trong qua trinh xi& 1y hé so)
thuc hién cai dat nhw sau:

1. Sau khi cai dit xong, mé phan mém “vSignPdf” dé tiép tuc cau hinh chit ky s6. Chon
menu “Chure nang/Cau hinh” @é bat dau thuc hién cai dat mau chi ky so.

<. vSign PDF — O *
Héthéng [ Chucning | Togiop

@ ( Thu nhd Ctrl + @ C

Phdng to Ctrl -

‘@K\isﬁ ‘ ‘ % Xac thuc

Kemring  Ctrl+W
Hem day dd

[ Cdu hinh  Ctrl+K

(= Motép. . vSign - PDF

- Phan mm ki s tai lisu PDF
[H] me i isu Office...
Phién ban 3.1
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2. O phan “Dich vy ching thyc” tich chon nhu trong hinh va dién dia chi
http://ca.gov.vn/tsa vao trudng dia chi “Siz dung dich vu cap ddu thei gian ” nhu trong hinh:

x

Cau hinh hé théng

K&t ndi mang  M3u chif ky < Eich wu chifng thutc 2 C3p nhat phan mam

] Sir dung dich vu cdp ddu thai gian (T5A)
May chad dich vu cap dau thdi gian (TSA)

$ Bia chi: |http:ffca.gav.vn;‘tsa|

(9] Siérdung dich vy ki€m tra trang thai thu hsi cda chiing thuo s§

[M] Cho phép ki€m tra chimg thur s& ngudi ky qua OCSP
Budng dan danh sach chiing thu bi thu héi {CRLs):

z
El
3

Luru Béng

3. G Chuc niang “Mau chiz ky ” chon “Tao mau méi” va dién thong tin chit ky, tich chon
cac truong théng tin nhu trong hinh (nGt tich mau xanh). Cudi cung an “Luu” dé hoan
thanh viéc cau hinh.

C&u hinh hé théng

K&t ndi mang MAEuchlky  Dich vu ching thuc Cap nhat phan mam

Quéan Iy mau chit ky

Ténmau chilky: (e [Phucng

Hi&n thi chi ky:

Tao mau mdi...

[ ] Mau chir ky Ta chirc @) Hinh dnh & Théng tin ) Hinh anh ) Théng tin
[ Mhin

[] Ernail

(W] Co quan cap | Ngudi ki: Tén chifng thu sd ki

- Co qguan: CQ Cip 2, CQ Cap 1
W C I P I,

quan cap Théi gian ky: 23.06.2022
[ o quan cap [l 15:28:332 +07:00

Xéc thyc & Bédo mat
(W] Thei gian ky

[M] M3u chir ky mac dinh

Sao huu Khdi phuc < Luru > Bong



http://ca.gov.vn/tsa

B, Déi vii chii ky sé Té chiic (cdi trén mdy cin bé vin thur don vi, ding khi ky 1én file két
qud gidi quyét thi tuc hanh chinh dwgc quét (scan) duoi dang file .pdf) cu thé nhir sau:

1. Sau khi cai dat xong, mo phan mém “vSignPdf” dé tiép tuc cau hinh chix ky sd. Chon
menu “Chite ndng/Cau hinh” dé bat dau thuc hién cai dat mau chit ky sé.

< vSign PDF

Héthéng | Chicnang | Trg gidp

(e e R B =2
unho

Ctrl +
Phdng to Ctrl -

- O X

Kemrong  Ctrl+W
Hem day dd

[ Cdu hinh  Ctrl+K

vSign - PDF
Phan mém ky sé tai ligu PDF

Phién ban 3.1

[H] me i isu Office...

Copyright © 2013 VGCA

2. O phan “Dijch vu ching thyc” tich chon nhu trong hinh va dién dia chi
http://ca.gov.vn/tsa vao truong dia chi “Sir dung dich vu cdp ddu thei gian ” nhu trong hinh:

x

Cau hinh hé théng

K&t ndi mang  M3u chif ky < Eich wu chifng thutc 2 C3p nhat phan mam

[ Ser dung dich vu cdp ddu thai gian (TSA)
May chad dich vu cap dau thdi gian (TSA)

$ Bia chi: |http:;"fca.gav.vn;‘tsa|

(M| Siérdung dich vy ki€ém tra trang thai thu hii cda ching thuo sé

[M] Cho phép ki€ém tra chimg thu sd ngudi ky qua QCSP
Budng dan danh sach chiing thu bi thu héi (CRLs): Thém

s B

L4



http://ca.gov.vn/tsa

3. O Chirc nang “Mdu chiz ky” chon “Tgo mdu méi” va dién thdng tin chi ky, tich chon
cac trudng thdng tin nhu trong hinh (NGt tich mau xanh). Cudi cing an Luu dé hoan
thanh viéc cu hinh.

Cau hinh hé théng
Két ndi mang Dich v chitng thutc C3p nhat phan mém

Quan ly mau chir ky -

Tén m3u chiiky: g |UBND x& Tign Phong

Hién thi chii ky:

(] M3u chir ky Ta chic (® Hinh dnh & Théng tin ) Hinh anh () Théng tin
W Nhin

(] Ernail

[ ] Coquancdpl Co quan: Tén td chirc

o Ermail: Bia chi thu dign tf
Co Il e, ;

[] Coquan cap Théti gian ky: 23.06.2022

[] Coquan cap il 15:57:52 +07:00

Nic thyc & Bdo mbt
[ Thai gian ky

(B Mau chi ky mac dinh

ssowy Kociph C D oo

II1. Céc budée dé thuc hién ky sé offline 1én file c6 dinh dang .PDF

"

RUSignpats

1. Click chon phan mém ky s6 c6 tén vSignPdf cd tén biéu tuong dé bat
dau chay phan mém, thuc hién céc thao tac ky sé (file tai liéu duoc scan c6 dinh dang
.pdf). Phan mém vSignPdf sau khi chay c6 giao dién nhu sau:



< vSign PDF

Héthdng Chicnang Trg gidp

(o]0 Hii=liif<

‘@K\?s&'“ ¥ Xac thuc

vSign - PDF

- Phisn mm ky s 43 liéu PDF
[=F] M6 tai lidu Office "
Phién ban 3.1

Copyright ©® 2013 VGCA

2. Mo file scan (quét) dinh dang .pdf can ky sb bang cach click chon vao biéu tugng

dé ma file va bét dau thuc hién ky sé cu thé nhu hinh sau

< vSign PDF

Héthéng Chicnang Irg gidp

(o] EHli=]

[m] X

‘@K‘{rsﬁ | ‘ ¥ Xac thuc

dethue

Mdi tép... vSign - PDF

- Phin mém ky s& t3i léu PDF
[F] M i lisu Office... o
Phién ban 3.1

Copyright © 2013 VGCA




3. Sau khi file can ky s6 mo ra, tiép tuc chon biéu tuong ky sé m

ky, cu thé nhu hinh dudi day:

dé thuc hién

:.: GM (_2022_UB)_Mei du hoi nghi truc tuyen trien khai de an 06_UBND tinh to chuc_ cap xa tham du.pdf - vSign PDF - O x
Hethéng Chicning  Trogidp click chon chirc

. ’I—-\_
2] @ - [O@[:2]E|[C] ningkysd |=::>(

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH HAI DUONG Die 1ip - Ty do - Hanh phiie
Sé: 117 /(GM-UBND Hei Duemg, ngay 19 thang 4 nam 2022
GIAY MO

Dy Hii nghij trwe tuyén tip hudn trién Khai cic nji dung Ké hoach sb
569/KH-UBND ciia UBND tinh Hii Duong vé thye hién Quyét dinh s

06/QD-TTyg ciia Thii twimg Chinh phii

Thuye hién Ké hoach si 569/KH-UBND vé& trién khai thuc hién Dé dn phat
trién img dyng dir ligu ve dan cw, dinh danh va xac thye di¢n tr phue vy vige
chuyen déi sb quéc gia giai doan 2022-2025, tim nhin dén nam 2030 (Sau day
zoi tat la Dé 4n 06). Dé kip thai trién khai cdc nhiém vu theo D& dn 06, UBND
tinh 16 chire Hai nghi trure tayén t@p hudn trién khai cae ndi dung cua DE dn 06 cu
thé nhur sau:

L. Dia diém va thanh phin tham du:

1. Tai diém ciu chinh — Hji trwimg ting 1 Try sé UBND tinh (sd 45
Quang Trung, thinh phé Hai Duong):

4. Pat tro chudt va kéo thanh hinh vudng & vi tri can ky 1a “Khodng tréng trén cuing
g6c phdi trang dau tai ligu”

e ||Q|@ | E2HI|C B/ st | | m xactwe
—=

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH HAI DUONG Dic lip - Tw do - Hanh phie
so: 117 /GM-UBND Hai Dweng, ngay 19 thang 4 nam 2022
GIAY MO

Dy Hii nghij trye tuyén tip hudn trién khai cée ndi dung Ké hoach sb
569/KH-UBND ciia UBND tinh Hii Dwong vié thue hign Quyiét dinh si

06/QB-TTg ciia Thi twéng Chinh phi

Thyre hién Ké hoach sb S69/KH-UBND vé trién khai thyc hién Dé in phat
trién img du]lg dir ligu vé din cw, dinh danh vi xdc thyc dién ur phuc vy vige
chuyen déi sé quéc gia giai doan 2022-2025, tim nhin dén nam 2030 (Sau diy
ol tit 1d Dé 4n 06). Dé kip thei trién khai cdc nhiém vy theo D& dn 06, UBND
tinh 16 chire Hi nghi trre tuyén tip hudn trién khai cée ndi dung cia Dé dn 06 cy
thé nhur sau




5. Thuc hién cac thao tac tiép theo nhu trong hinh sau:

/Ky s ti lieu b
Théng tin nguidi ky: 1
VAN PHONG Uy BAN NHAN DAN TINH<vpubnd@h ~ ¢
Théng tin chiing thu sd

Chui sd hiju: VAN PHONG Uy BAN NHAN DAN TINHevpub... Chitigt...
Cd quan cdp phat: CA phuc vu cac cd quan Nha nudc G2

Thdi gian hiu hic: T 21/09/2020 dén 20/09/2025

Tinh trang: Chiing thu s& hdp 18

Hién thi chil ky
Phuidng w

Ngudi ki VAN PHONG OY BAN NHAN DAN TINH
o quan: UY BAN NHAN DAN TINH HAI DUONG
Thai gian ky: 21.04,2022 07:24:57 +07:00

Budng dan tép da dudc ky s&
|C:HUsersHPHAM PHUONG\Downloads\GM [_EDZE_I|

2 $ / Ky sé i:_‘:j:- Béng

0K

6. Nhap mat khau ¢ 6 “Mat khdu ciia Token” dé hoan thanh viéc ky sd

';!_"I;' Pdng nhap token >

)7/GCA CHWONG TRINH QUAN LY GCA-01

MNhap Mat khau cia token.

Tén token: eTaoken

Mét khiu cla token: $ |'“'“-i'l|

Mgdn ngir hién tai: EN
Bay |1a ban sao khing c6 ban quyén chi d& danh gia.

Cancel

HET

ChU y: Trong trrong hop quén mdt khdu cua Token thi cdc don vi chii déng lién hé véi
phong “Vén héa théng tin” cap huyén hodc S¢ Thong tin va Truyén théng dé dwroc cung
cap lai mdt khdu.



